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	Tracking Sheet Page #
 


	ITEM INVENTORY LOG
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	Status

	01
	
	
	
	
	
	
	
	
	

	02
	
	
	
	
	
	
	
	
	

	03
	
	
	
	
	
	
	
	
	

	04
	
	
	
	
	
	
	
	
	

	05
	
	
	
	
	
	
	
	
	

	06
	
	
	
	
	
	
	
	
	

	07
	
	
	
	
	
	
	
	
	

	08
	
	
	
	
	
	
	
	
	

	09
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	
	
	


	STAFF USE ONLY — POST-AUCTION CLOSE-OUT


	Total Items Logged
 
	Total Items Displayed
 
	Total Items Won
 
	Total Items Picked Up
 
	Unclaimed Items (count)
 
	Sheet Verified By
 


	Checkout Staff Initials
 
	Volunteer Lead Name
 
	Close-Out Time
 
	Notes / Issues
 


STATUS KEY:  IN = Item Received   |   DISP = On Display   |   WON = Auction Closed   |   PKUP = Picked Up   |   UNCL = Unclaimed
Downloaded free from silentauction.org  |  Customize and reprint as needed  |  Keep all item tracking sheets for your records
